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I NTRODUCTION TO  

 

OUR COMMITMENT TO OUR CATHOLIC FAITH 

Our Pastors are deeply committed to providing the students of Holy Family Regional Catholic School with a 
Catholic school experience that first and foremost engenders a knowledge and understanding of the Roman 
Catholic faith, and inspires a lifelong practice of that faith. We believe that by passing on our faith traditions 
to our students, we are preparing them to lead wholesome, positive lives guided by ChristΩs teachings, and 
ultimately helping enable them to enjoy life after death with Christ. 
 
Everyone at Holy Family expects that parents will do all they can to help their children learn and practice 
their faith, especially through regular attendance at Sunday Mass and through the frequent reception of the 
Sacraments of Penance and Holy Eucharist. We recommend that parents model these practices themselves 
and certainly see to it that their children do. We strongly encourage our parents to work cooperatively with 
us in this regard and in all others we strive to develop. 
 
These ideals are the primary foundation of our school! 
 

OUR SCHOOL PHILOSOPHY 

Holy Family Regional Catholic School is a Christ-centered community whose primary mission is to teach the 
doctrines and fundamentals of the Catholic Faith. The administration, faculty, and staff are committed to 
working with parents in educating the students to their full potential ς spiritually, academically, physically, 
emotionally, and socially. In a secure and nurturing environment, students are provided with the opportunity 
to become self-motivated, self-assured individuals who are encouraged and guided to become active 
members in the life of the school and in their respective parish community. 
 
The academic purpose of Holy Family Regional Catholic School is derived from the guidelines and policies of 
the Archdiocese of Philadelphia and the Commonwealth of Pennsylvania. Our faculty consists of degreed, 
experienced, high-quality teachers who are certified by the Commonwealth of Pennsylvania. All participate in 
ongoing professional development activities, and some hold advanced degrees. In addition, our teachers are 
practicing Catholics who are certified by the Archdiocese of Philadelphia to teach religion. Working as 
facilitators, our teachers emphasize basic skills and integrate multiple teaching strategies, which remediate, 
cultivate, and enrich young minds and address the learning styles of each student. Various forms of 
assessment are utilized to ascertain the studentsΩ comprehension and assimilation of lessons taught. 
Teachers work to instill goals that challenge and motivate students to develop their academic skills and 
become lifelong learners.  
 
The Pastors, school administration, faculty, and parents, working in partnership, are deeply devoted to the 
formation of the whole child as a unique individual and responsible decision-maker. With respect, 
compassion, and understanding as the foundation of all relationships, students learn to apply these ideals 
when associating with others. Faculty members view themselves as Christian role models in a caring and 
supportive community that attempts to bring to life the teachings of Jesus Christ. Through a collaborative 
effort, the life and message of Christ becomes a reality that compels each child to be a living example of 
his/her Catholic faith. 

HOLY FAMILY REGIONAL CATHOLIC SCHOOL 
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OUR SCHOOL GOALS 

The following is a description of what we are striving to attain for everyone at Holy Family Regional Catholic 
School, especially for our students. 
 

SPIRITUALLY 
Christ and His teachings are ever present in everything we do at Holy Family Regional Catholic School, 
and our strong Catholic idenǘƛǘȅ ƛƴŦƭǳŜƴŎŜǎ ŀƭƭ ŀǎǇŜŎǘǎ ƻŦ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ŜȄǇŜǊƛŜƴŎŜΦ ²ƛǘƘ ǘƘŜ Iƻƭȅ CŀƳƛƭȅ 
as our model, the Holy Family Regional Catholic School environment is one of positive interactions, with 
kindness and respect for each student. Students are encouraged to respect classmates, teachers, staff, 
and parents; to do their best every day; and to lead a life that follows the teachings of Jesus Christ. 

 
Through our religious education program, daily prayer, religious enrichment, monthly liturgies, activities 
such as the Christmas Pageant and Living Stations of the Cross, and other spiritual events and practices, 
ǿŜ ŜƴǎǳǊŜ ǘƘŀǘ ƻǳǊ ǎǘǳŘŜƴǘǎΩ /ŀǘƘƻƭƛŎ ŦŀƛǘƘ ŦƻǊƳŀǘƛƻƴ ƛǎ ŀǘ ǘƘŜ ƘŜŀǊǘ ƻŦ ŜǾŜǊȅǘƘƛƴƎ ǿŜ Řƻ. 
 

ACADEMICALLY 
Accredited by the Middle States Commission on Elementary Schools, Holy Family Regional Catholic 
School offers standards-based academic programs and personal attention to every student. 
!ŎƘƛŜǾŜƳŜƴǘ ǘƻ ǘƘŜ ōŜǎǘ ƻŦ ƻƴŜΩǎ ŀōƛƭƛǘȅ ƛǎ ŘŜǎƛǊŜŘΣ ŀŎŎŜǇǘŜŘΣ ŀƴŘ Ŏƻƴǘƛƴǳŀƭƭȅ ǎƻǳƎƘǘ, and students are 
admired for their conscientious effort. Our teachers strive to engage, support, and challenge all students, 
according to their particular educational strengths and abilities. Our students receive a strong 
foundation in the reading, writing and math skills they need to succeed in high school and beyond; 
explore the world around them through stimulating science and social studies curricula; and develop 
critical-thinking and study skills that promote lifelong learning. 

 
In addition to our core academic program, every student in Grades K-8 at Holy Family Regional Catholic 
School receives weekly instruction in Spanish, music, art, physical education, computer technology, and 
library skills. Student learning is enhanced by the use of instructional technologies, including SMART 
Boards and computers in every classroom. Holy Family also offers Honors Math for advanced students in 
Grades 4-8, and Math Enrichment for struggling students. Counseling and reading and speech services 
are available on site for students who need special attention in these areas. 
 

PERSONALLY 
At Holy Family Regional Catholic School, we understand that children learn and grow at an optimal level 
when they are accepted, appreciated, and supported for who they are by classmates, parents, teachers, 
and staff. As a school community, we do all we can to ensure that every child is well cared for, and that 
Holy Family is a safe, calm place for students to study and interact with their teachers and classmates.  

 
Well-rounded students are more likely to be successful in school and in life, so students are given ample 
opportunities to broaden themselves through a variety of enriching activities and events. Students of 
every age participate in field trips, assemblies, and retreats designed to enhance their learning in the 
classroom. We also offer a wide range of extracurricular activities that encourage students to discover, 
develop, and express their individual social, academic, athletic, spiritual, and artistic talents and interests 
outside the classroom. Through service opportunities that benefit people in need, students build 
character and learn compassion for others and the importance of community engagement. 
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Our school is a peaceful place where students are: 

¶ inspired spiritually to learn and practice their faith. 

¶ challenged and supported academically to develop the skills and attitudes needed to achieve to the 
best of their ability. 

¶ nurtured personally to develop a well-rounded, well-balanced sense of self through peer and adult 
respect, acceptance, encouragement, and appreciation. 

¶ engaged socially in order to develop an authentic concern for others and generate a positive impact 
on the world through service to family, parish, and community. 

 
Holy Family provides appropriate organization, structure, supervision, teaching, and guidance for students. 
 
Our school is a warm, welcoming, family-like environment where everyoneτstudents, parents, volunteers, 
and teachersτfeel safe, valued, and appreciated. 
 

15 POINTS OF SPECIAL EMPHASIS 
 
1. Our first priority at Holy Family Regional CatholƛŎ {ŎƘƻƻƭ ƛǎ ǘƘŜ ƛƴǎǇƛǊŀǘƛƻƴ ƻŦ ƻǳǊ ǎǘǳŘŜƴǘǎΩ /ŀǘƘƻƭƛŎ 

faith. Join with us to ensure that our students learn and practice the teachings of Jesus Christ. Please 
see that your child attends Mass every Sunday and that they regularly receive the sacraments of the 
Holy Eucharist and Confession. We also encourage you to be active in the life of your parish. 

 
2. A very important theme this school year is that we must all come together more as we continue to 

form our school. We need to focus on what we are as Holy Family, not what we were in our previous 
parish schools. We are creating a new identity. Let us direct all our energies toward that goal. 

 
3. While we accomplished many fine things in our first year, another theme is that we will have higher 

expectations of our students in their attitude, work habits, behavior, and respect for others. Our 
faculty and staff will teach about these aspects, encourage and reinforce them, and apply 
consequences if not met. 

 
4. We will all have a more pleasant and effective experience if everyone respects each other. Students, 

parents, teachers, and staff all need to have mutual respect for one another. Let us teach our students 
about respect and be a good role model by treating everyone with kindness and acceptance, while 
avoiding negative talk, gossip, and rumors about others. 

 
5. Teach your child to pay attention to details to help them be more successful in school. Please help our 

ǘŜŀŎƘŜǊǎ ƘŜƭǇ ȅƻǳǊ ŎƘƛƭŘ ōȅ ōŜƛƴƎ ŀǘǘŜƴǘƛǾŜ ȅƻǳǊǎŜƭŦ ǘƻ ǘƘŜ ǘŜŀŎƘŜǊǎΩ ŀƴŘ ǘƘŜ ǎŎƘƻƻƭΩǎ ǇǊƻŎŜŘǳǊŜǎΣ 
deadlines, and directions. Please see that your child follows the dress code details as well. 

 
6. Welcome to everyone! LetΩs all work together to give our students a wonderful Catholic school 

experience. Our Home and School Association will stress an attitude that welcomes all, and promotes 
our family atmosphere. They will lead us with activities that are educational, social, service-related, 
and fundraising in nature. Get involved. Be active in school activities and your child will benefit.  

 
7. LetΩs work to build a great SCHOOL SPIRIT. Everyone has a chance to add to this Spirit. Be involved, be 

positive, be supportive! Make your own contribution to our Spirit by participating. Have School Spirit ! 

 



5 

 

8.  All members of our Holy Family community are asked to work cooperatively to attain these main 
  goals for each student: 

a. the inspiration of our studentsΩ Catholic faith; 
b. the development of our studentsΩ academic skills; 
c. the nurturing of our studentsΩ unique abilities outside the classroom; and 
d. the growth of our studentsΩ appropriate behavior, self-discipline, self-esteem, 

confidence, curiosity, and love of learning. 
 

9. Your childΩs school experience will be enhanced by your involvement as a volunteer. Be an example of 
caring and giving by volunteering to help with many aspects of our school life. Other family members 
are welcome also. Call the school and ask for our Volunteer Coordinator. 

 
10. Discipline is a major concern in every school. Without it, everything is less effective. Under 

άExpectations of Holy Family StudentsΣέ we outline our thoughts on discipline. We need active parental 
support to encourage our studentsΩ best behavior. That support is very important if a child 
misbehaves. Parents should be alert to the fact that continued, uncorrected misbehavior can 
become a very serious matter and can jeopardize a childΩs position within the school community. 
 
A quick summary of behavior expectations for students includes a focus on a positive attitude and 
spirit of cooperation; proper language and behavior; and courteous, friendly interaction with other 
students and adults. We encourage all student interactions to be positive, and we work hard to ensure 
that bullying is not a part of any studentΩs experience. Bullying is taken very seriously, and students 
found to be bullying will receive a significant consequence, including expulsion from the school. 

 
11. Bus safety mandates good bus behavior. Misbehavior creates dangerous situations. Experience has 

shown that a loss of riding privileges or a bus suspension is by far the most effective measure to 
change misbehavior. Parents will be alerted if an incident of misbehavior on the bus poses a threat to 
a studentΩs riding privileges. Please report incidents of misbehavior to the school. 

 
12. Students need to be in school EVERY DAY to maximize their educational experience. Treat each day of 

attendance as an important day. Vacations during the school year are a disadvantage to strong 
students and create failing situations for students having difficulty. Holy Family does not recommend 
that students miss school for vacations. Try to arrange doctor and dentist appointments so that little 
or no school time is lost. In general, if a student is absent 20 or more days of school, there is usually 
concern about the student being prepared for the next grade, and their promotion may be in question. 
Parents need to call the school before 9:00 a.m. each day the student is absent. The Safe Arrival Line 
(215-269-9607) is used for this purpose.  

 
13. All students in Grades K-8 must be in their classroom BEFORE 8:00 a.m., and all students in Pre-

Kindergarten must be in their classroom before 8:10 a.m. It is best to drop off K-8 students between 
7:40 a.m. and 7:55 a.m. This will ensure that students will be in their classrooms, unpacked, and ready 
to begin at 8:00 a.m., when our day begins with a prayer.  

  
 To cut down traffic congestion in the morning, we ask that parents of students in the three- and four-

year-old Pre-Kindergarten programs drop off their children between 7:55 a.m. and 8:05 a.m. If a 
parent has an older child(ren), the Pre-Kindergarten child may be dropped off with the older 
child(ren). Lateness puts students in a poor position to begin their day. They miss morning directions 
and must rush to unpack and get caught up. Continual lateness causes upset for the student and 
disruption to his/her class. 

 



6 

 

14. Effective communication is essential to a childΩs success in school. We will do our best to keep you 
informed about your childΩs progress and school matters. Please keep us informed about information 
we may need to help your child. If you have a question or concern, do not let it fester. Contact the 
person responsible for the area of your concern. 

 
 Set a special, private time for serious talks with your childΩs teacher. Do not drop in the classroom to 

chat, especially at the beginning of the day or at dismissal. The teacher must tend to all students at 
these times. Also, please keep social occasions purely social; do not use this time to conference. 
 

15. Tuition income allows us to cover most of the costs of a Holy Family education. Fundraising activities 
are needed to balance our budget. A Family Fundraising Fee of $300 is required in lieu of $300 in 
additional tuition. The prompt payment of tuition allows our school to function effectively. If you have 
difficulty with payment, please discuss your situation with our Business Manager. Our Tuition Policy is 
ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ ά¢ǳƛǘƛƻƴέ ǎŜŎǘƛƻƴ ƻŦ ǘƘƛǎ IŀƴŘōƻƻƪΦ 

 

GENERAL INFORMATION 

Holy Family Regional Catholic School is a Catholic elementary school serving students from three years of age 
to Eighth Grade. Holy Family exists primarily to educate the parish children of Immaculate Conception in 
Levittown, Queen of the Universe in Levittown, St. Frances Cabrini in Fairless Hills, and St. Joseph the Worker 
in Fallsington, all located within the Bucks County Vicariate of the Archdiocese of Philadelphia. Holy Family is 
accredited by the Middle States Association of Colleges and Schools. 
 

CONTACT INFORMATION 
School Name:      Holy Family Regional Catholic School 
Street Address:      2477 Trenton Road, Levittown, PA 19056   Website:  www.hfrcs.org 
Main Phone:      215-269-9600      General Email:  hfrcs@hfrcs.org 
Fax:       215-269-9609      Tuition Issues:  tuition@hfrcs.org  
 

ADMITTANCE POLICY 
Holy Family Regional Catholic School is committed to a policy of non-discrimination on the basis of race, 
color, national origin, age, or gender. 
  

FACILITY AND STAFF 
Holy Family wŜƎƛƻƴŀƭ /ŀǘƘƻƭƛŎ {ŎƘƻƻƭΩǎ facility is comprised of a two-floor building that houses 26 classrooms, 
a computer lab, science lab, library, physical education room, and cafeteria. The staff is comprised of: 

Principal      2 School Secretaries 
Assistant Principal     Admissions/Marketing Director 
21 Classroom Teachers     Business Manager  
1 Science Lab Teacher     Development Director 
1 Art Teacher      Volunteer Coordinator 
1 Computer Teacher     2 Lunch Program Personnel 
1 Music Teacher     Maintenance Person 
1 Physical Education Teacher    School Nurse 
1 Spanish Teacher 
1 Honors Mathematics Teacher 
1 Math Enrichment Teacher 
2 Religious Enrichment Teachers 
1 Librarian 

 

http://www.hfrcs.org/
mailto:hfrcs@hfrcs.org
mailto:tuition@hfrcs.org
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HOURS OF OPERATION 
Regular school hours are 8:00 a.m. to 2:50 p.m. A half school day is 8:00 a.m. to 11:30 a.m. or 11:30 a.m. 
to 2:50 p.m. 
 
The school day is as follows: 

7:00 a.m.  CARES Opens 
8:00 a.m.  Classes Begin for Students in Grades K-8 
8:10 a.m.  Classes Begin for Pre-Kindergarten Students 
11:30 a.m.  Half-Day Pre-Kindergarten Dismissal 
11:55 a.m. - 12:40 p.m. Lunch/Recess 
2:40 p.m.   Full-Day Pre-Kindergarten Dismissal  
2:50 p.m.  Dismissal for Students in Grades K-8 
6:00 p.m.  CARES Closes 

 
NOTE: A student MUST be in school a FULL DAY, EACH DAY to achieve Perfect Attendance. LATENESS 

NULLIFIES PERFECT ATTENDANCE. άTake Your Child to Work Dayέ is NOT an excused absence and 
nullifies Perfect Attendance. 

ATTENDANCE AND ABSENCE 

Regular and timely attendance is crucial to a studentΩs daily and cumulative progress. Lateness and absences 
must be kept to a minimum to ensure short- and long-term school success. To be considered on time, 
students in Grades K-8 must be in their classroom before 8:00 a.m., and students in Pre-Kindergarten must 
be in their classroom before 8:10 a.m. When an absence is necessary, a written note signed by a parent must 
be presented to the homeroom teacher upon returning to school. A doctorΩs note is required for an absence 
exceeding three (3) consecutive days. When an extended absence is expected because of illness or an 
accident, it is advisable to contact the Principal so that assignments may be procured or arrangements may 
be made to obtain home tutoring services. Students who miss twenty (20) or more days of school, for any 
reason, have missed a major amount of work. In such a case, the school may have a special concern about 
the studentΩs progress and their preparation for the following grade.  
 
Regular school attendance is essential to the successful completion of the educational objectives of the 
school. Too often, students assume that the educational process involves only the passing of tests and 
completion of assignments. Quality education prepares students to assume responsible adult roles as 
citizens, family members, workers, and self-directed learners by attending to their intellectual, 
developmental, and social needs. These requirements of the educational process certainly cannot be 
attained by students who do not participate in the overall educational program. 
 

IF STUDENTS ARE ABSENT 
¶ Parents/guardians of children in Pre-Kindergarten through Grade 8 are required to call the school at 

215-269-9607 before 9:00 a.m. to report the absence to the Safe Arrival Program. 

¶ A student who is absent from school is required to present a written note to the homeroom teacher 
upon returning to school. This is a State requirement. 

¶ Absences of more than three (3) days must be confirmed by a physician. 

¶ In case of illness during the school day, the nurse will contact the parents/guardians or an adult 
specified by the parents/guardians. 
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¶ Parents/guardians are urged to arrange doctor and dental appointments on school holidays or after 
school. If this is impossible, a note must be sent to the teacher in a timely manner concerning the 
date and time of the appointment. 

¶ If a parent/guardian wishes to have a child excused from school early, the parent/guardian must 
send a written note to the teacher and Principal prior to the dismissal (unless there is an emergency) 
specifying the reason for the request and the name of the parent/guardian or adult who will be 
picking up the child. If a parent/guardian calls for a child at any time, he/she must report to the 
school office, not the childΩs classroom, to sign out the child. Children will be released into the 
custody of their parent/guardian or adult specified only from the PrincipalΩs office. This is done to 
guarantee the safety of the child. 

¶ A student in Grades K-8 is considered late if he or she is not present in homeroom at the time of the 
first bell at 8:00 a.m. and must report to the office for a late slip in order to be admitted to class. 
Pre-Kindergarten students are expected in class by 8:10 a.m. 

¶ Family trips for business or pleasure during the school term are strongly discouraged. If 
parents/guardians consider the trip absolutely necessary or beneficial, a written notification for the 
extended absence should be sent to the Principal at least one week prior to the trip. Makeup work 
for this absence is the responsibility of the parent/guardian and student, not the teacher. It is 
recommended that assignments are procured ahead of time so that the student may keep up with 
the class. In any case, students must contact the teacher to make up missed tests and classwork. 

 
PERFECT ATTENDANCE 
The following are the Archdiocesan guidelines for perfect attendance: 

¶ The student must be present and on time each instructional day. 

¶ The student must present a note for any excused lateness. 

¶ The student is excused for absence due to deaths in the immediate family. The άimmediate familyέ is 
defined as parent(s), grandparent(s), siblings, or member of the household. 

¶ High school visitations, other than the scheduled Archdiocesan Visitation Day, are an excused 
absence, but nullify perfect attendance. 

¶ άTAKE YOUR CHILD TO WORK DAYέ is not an excused absence and nullifies perfect attendance. 

¶ For a child to have a full day of attendance, they must be in school until at least 12:30 p.m. 
 

PUNCTUALITY 
Punctuality is crucial to your childΩs academic success. A student who is consistently on time has the 
advantages of preparation for work and a positive attitude toward the school day. All students in Grades K-8 
must be in their classroom before 8:00 a.m., and all students in Pre-Kindergarten must be in their classroom 
before 8:10 a.m. If a child arrives late, he/she must report to the school office for a late slip. 

 

ARRIVAL 
Students may arrive as early as 7:45 a.m. Supervision will be provided until the children report to their 
classrooms. Students who are enrolled in the CARES Program may arrive as early as 7:00 a.m. (Please see the 
ά/!w9{ tǊƻƎǊŀƳέ ǎŜŎǘƛƻƴ ƻŦ ǘƘƛǎ IŀƴŘōƻƻƪ ŦƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ /!w9{ ŀǊǊƛǾŀƭ ŀƴŘ ŘƛǎƳƛǎǎŀƭΦύ 
 

ARRIVAL BY CAR 
Students in Grades K-8 who are transported by car should arrive between 7:45 a.m. and 7:55 a.m.; Pre-
Kindergarten students should arrive between 7:55 a.m. and 8:05 a.m. When dropping off your child, please 
do not park in the traffic lane next to the curb in front of the school. This area must be kept free of cars so 
cars may pull up and leave promptly.  
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Please note: When dropping children off in the morning, do so safely and quickly as to not hold up traffic 
behind you. For security purposes and in accordance with school policy, parents are NOT permitted to 
walk their children into the school building. 

¶ Parents of students in Grades K-8 should DROP OFF THEIR CHILD from car line in front of the 
building and exit the parking lot. To help ensure the safety of all students, parents are not permitted 
to walk their child into the building. 

¶ Students in Pre-Kindergarten are to ENTER THE MIDDLE ENTRANCE DOOR OF THE SCHOOL where 
there are two teachers to greet and guide them to their classroom. Parents may park their car and 
WALK THEIR CHILD TO THE MIDDLE ENTRANCE DOOR. In order to maintain the protection and safety 
of our students, parents are NOT permitted to walk their child to their classroom. 

 

DISMISSAL 
Classes end at 2:40 p.m. Dismissal begins at 2:45 p.m. Pre-Kindergarten dismissal is 2:30 p.m. Parents should 
meet their child at the front door of the school building. Busing is NOT provided by the school districts for 
Pre-Kindergarten students. 
 
Busing is provided by the local township school districts for students in Grades K-8. The district in which the 
student resides will determine the busing transportation. Prior to the start of school, parents are notified by 
the school district in which they reside as to the time and place of their childΩs bus stop. When we receive the 
information from the districts, we will post bus schedules on the school website at www.hfrcs.org. Questions 
regarding busing may be directed to the school office. Please note that Holy Family has no control over pick 
up times and stops, but we will support a parentΩs legitimate concern about a problem with these issues. 
 
Car Riders: Parents should notify the teacher if their child is going home in the car line. In order to ensure the 
safety of the children and parents who are walking among the cars: 

¶ Parents who pick up their child are to wait in their cars until they are directed, lane by lane, to exit. 

¶ Please wait in your lane and do not switch lanes, as this is very dangerous. 

¶ Please be patient and very alert to people walking, and please drive very slowly. 

¶ Please follow the directions of the people supervising traffic. 
 
Buses: Buses are called individually. Students are not permitted to ride a different bus other than that 
assigned by the busing company. This is a transportation rule for insurance purposes. 
 
Remember: If a child is going home other than the usual way, the teacher must have a note from the 
parents/guardians! Details should be worked out the night before, so everyone, especially your child, knows 
what is to happen. We ask that you refrain from making calls to the school on a regular basis with changes in 
regard to your childΩs transportation. 
 

EMERGENCY CHANGE IN TRANSPORTATION 

If you need to change your childΩs means of transportation for emergency purposes, you may do so by 
contacting the school. We ask that all calls in regard to changing a childΩs transportation be made by 2:15 
p.m. in order to provide timely communication to the homeroom teacher. 

http://www.hfrcs.org/
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ADMISSIONS 

Holy Family Regional Catholic School serves students in Pre-Kindergarten (three- and four-year-old 
programs) through Grade 8 from the parishes of Immaculate Conception in Levittown, Queen of the Universe 
in Levittown, St. Frances Cabrini in Fairless Hills, and St. Joseph the Worker in Fallsington, all located within 
the Bucks County Vicariate of the Archdiocese of Philadelphia. Holy Family adheres to the directives of the 
Office of Catholic Education with regard to admissions, giving preference in admission to Catholic students 
living within the parish boundaries of the four sponsoring parishes. 

 
Holy Family admits students of any race, color, national and ethnic origin, to all rights, privileges, programs 
and activities generally accorded or made available to the school. Holy Family does not discriminate on the 
basis of race, color, national and ethnic origin in the administration of its educational policy and scholarship 
programs, and other school-administered programs. Holy Family does not discriminate on the basis of sex in 
educational programs or activities and employment under the application regulation of Title IX of the 
Educational Amendments of 1972. 
 

REGISTRATION REQUIREMENTS 
¶ Per the parameters of the Neshaminy School District: 

o Child must be 6 years of age by September 1 for entrance into First Grade. 
o Child must be 5 years of age by September 1 for entrance into Kindergarten. 
o Child must be 4 years of age by September 1 for entrance in the Pre-Kindergarten Four-

Year-Old Program. 
o Child must be 3 years of age by September 1 for entrance in the Pre-Kindergarten Three-

Year-Old Program. 

¶ Complete an Application for Admission for each child to be enrolled. 

¶ Provide the following required documents for each child to be enrolled:  
o Letter from Pastor Indicating Family Is Registered in Parish (Catholic applicants only) 

Á For Catholics who reside within the boundaries of one of the four sponsoring 
parishes: Letter from your Pastor must indicate that the child is indeed a registered 
member of the parish. 

Á For Catholics who do not reside within the boundaries of one of the four sponsoring 
parishes and whose parish does not have its own school: Letter from your Pastor 
must indicate that the child is indeed a registered member of the parish AND has his 
permission to attend Holy Family Regional Catholic School. 

o Copy of ChildΩs Birth Certificate 
o Copy of ChildΩs Baptismal Certificate 
o Copy of ChildΩs Social Security Card 
o ChildΩs Immunization Record (MUST be from the doctorΩs office) 

¶ For students requesting admission to Holy Family from other schools, provide transfer documents 
from the previous school, along with a copy of the most recent report card. (Students applying for 
transfer into Grades 7 and 8 will be asked to schedule an interview with the Principal.) 

¶ Submit a required, non-refundable family registration fee (subject to change and non-refundable). 
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¶ Send all documents along with the family registration fee to: 
 

Holy Family Regional Catholic School 
2477 Trenton Road 

Levittown, PA 19056-1486 
Attention: Admissions Office 

 
NOTE: Applications for Admission or Re-Enrollment will not be processed without the required Family 

Registration Fee. 
 

Act 26 of 1995 (the Safe School Act): Act 26 requires parents/guardians to provide a sworn statement upon 
registering their child as to whether the child has previously been suspended or expelled from another 
school for an act of violence and/or a possession of weapon violation. Holy Family adheres to this law. 
 

ANNUAL RE-ENROLLMENT 
Families registered in Holy Family Regional Catholic School are required to apply for re-enrollment annually, 
by completing a Family Re-Enrollment Form and submitting the required re-enrollment fee. Re-enrollment 
and tuition information for the following school year are provided to families in January. Tuition fees, the 
Family Fundraising Requirement, and non-refundable re-enrollment fees are reflected in the Tuition Rate 
Schedule. All tuition, fundraising, and other financial obligations must be current before a familyΩs 
application for re-enrollment is processed. 
 
Students currently attending Holy Family in Kindergarten through Grade 7 are given priority in admissions 
for the following school year, with enrollment secured if the following condition is met: 

¶ A Family Re-Enrollment Form and the required re-enrollment fee must be submitted by the date 
specified by the school. In order for a familyΩs application for re-enrollment to be processed, the 
family must meet all financial obligations to the school, including tuition, fundraising, and other fees. 
 

Students currently attending Holy Family in the Pre-Kindergarten Three-Year-Old and Four-Year-Old 
Programs are given priority in admissions for the following school year, with enrollment secured if the 
following conditions are met: 

¶ A Family Re-Enrollment Form and the required re-enrollment fee must be submitted by the date 
specified by the school. In order for a familyΩs application for re-enrollment to be processed, the 
family must meet all financial obligations to the school, including tuition, fundraising, and other fees. 

¶ Student is a registered member of one of the four sponsoring parishes. 
 
NOTE: Because of the demand at the Pre-Kindergarten and Kindergarten levels, students currently 

attending Holy Family in the Pre-Kindergarten Three-Year-Old and Four-Year-Old Programs who are 
not registered members of one of the four sponsoring parishes may have to be placed on a waiting 
list, with no guarantee of admission for the following year. This is necessary to ensure that there is 
sufficient space first to accommodate children who are members of the four sponsoring parishes, 
and then Catholic students from other parishes that do not have their own elementary school. 

 

ADMISSION OF NON-CATHOLIC STUDENTS 
Holy Family Regional Catholic School serves a variety of purposes, including the academic, social and physical 
development of the students. However, the primary purpose of our school is religious. We exist for the 
purpose of evangelization and catechesis, that is, the proclamation of the Gospel and formation of the entire 
school community of Faith. Our school offers a complete Catholic religious education program and makes 
every effort to develop the Faith in all students so that they may live a full Christian life. 
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Non-Catholic students may be admitted to Holy Family under the following conditions: 

¶ Adequate facilities and space are available, without denying admission of eligible Catholic 
students. 

¶ The permission of the PastorsΩ Governing Board is obtained. 

¶ The parents/guardians agree in writing to permit their child(ren) to attend religion classes and 
religious functions that are offered as part of the school program. 

¶ The parents/guardians commit themselves in writing to accept and to promote the philosophy, 
goals, objectives, and regulations of Holy Family Regional Catholic School. 

¶ The parents/guardians agree in writing to assume responsibility for all financial obligations. 

CARES PROGRAM 

The CARES Program (Children Are Receiving Extended Services) is a before- and after-school program for 
children enrolled at Holy Family in Pre-Kindergarten through Grade 8. This program provides professional 
care, supervision, and recreational activities and serves working families who desire both an elementary 
school education and a supplementary day care program in a Catholic environment. This professionally 
operated program schedules time for homework completion. 
 
CARES is open from 7:00 a.m. to 7:45 a.m. and from 3:00 p.m. to 6:00 p.m. each school day including early 
dismissal days. There is no CARES on the afternoon of the Wednesday before Thanksgiving, the afternoon 
of the Faculty Christmas Luncheon in December, and the afternoon of the last day of school. CARES is 
closed when Holy Family has a school holiday or when school is cancelled for the day due to inclement 
weather or unexpected emergencies. 
 
An άoccasional needέ service is available to families who require supervision of their child(ren) in case of an 
unexpected situation or a family emergency. This άoccasional needέ basis exists ONLY to assist parents in a 
dilemma and should not be used otherwise. 

 
All families who wish to use CARES on a full-time, a part-time, or an άoccasional needέ basis, must register 
their child(ren) each school year and must keep the CARES Program informed of any address or telephone 
number changes. The registration information is necessary in case of an emergency. 
 
CARES fees must be paid monthly in order to participate in the program. 

CHANGE OF CONTACT INFORMATION 

In order that records may be kept current, any change of family names, addresses, phone numbers, email 
addresses, or emergency contacts and phone numbers should be reported to both the school office and the 
classroom teacher immediately. It is very important that this information is also kept current. 
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CURRICULUM 

The curriculum of Holy Family Regional Catholic School follows the guidelines established by the Office of 
Catholic Education of the Archdiocese of Philadelphia. Under the guidance of the Office of Catholic 
Education, faculty and administration exert constant efforts to provide a balanced, well-organized, and 
continuous curriculum. Periodic evaluations and standardized testing, as well as faculty in-service, help to 
ensure the strength of educational programs. 
 
The school curriculum emphasizes the development of basic skills and study skills, and the acquisition of a 
core of knowledge and information. Students are provided with a firm foundation in language arts, 
mathematics, science, and social studies. Special emphasis is placed on the development of effective reading, 
writing, and study skills. Instruction in Spanish, computers, library use, art, music, health, and physical 
education provides a well-rounded education. The goal of the curriculum is to develop in students a deep 
love and reverence for God, themselves, and others, as well as an ever-increasing knowledge of the world 
and the skills they will need to improve their lives. 

CUSTODY 

Parents are asked to inform school personnel when the legal custody of child(ren) resides with one parent. It 
is mandatory for the school to have a copy of the Custody Decree. Custodial parents are likewise asked to 
supply the school with any applicable copies of Restraining Orders. Only those individuals who have legal 
custody of the student may attend school meetings, participate in educational decisions, and review 
educational records regarding that student. Without a Subpoena or Court Order, school records of the 
student may be disclosed only upon written consent of the parent with legal custody. 
 
A child will not be released to a parent who does not have physical custody, without the written consent of 
the custodial parent. To determine the custodial parent, all separated or divorced parents of students 
enrolled in Holy Family must provide the school with a copy of the Court Order or Custodial Agreement 
adjudicating that determination of custody. This Court Order/Custodial Agreement, along with any Custody 
Decree or additional pertinent paperwork, are placed in a confidential file. 

EDUCATIONAL TRIPS 

The students may be afforded the opportunity to participate in class field trips. The purpose of these trips is 
to broaden the religious, intellectual, cultural, and social experiences of each child. Parental permission is 
required of each student who will go on the trip. No verbal approval may be given. Permission slips must be 
in writing. Proper dress and good conduct are essential on these trips. Since these trips are primarily a 
learning experience, time so spent is considered part of the normal school day.  
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Educational trips are privileges and students can be denied participation if they fail to meet academic or 
behavioral requirements. If a student is denied participation in an educational trip, that student is expected 
to report to the PrincipalΩs office or an assigned classroom on the scheduled day of the trip. Due to insurance 
and legality issues, parents who are selected as chaperones MAY NOT BRING SIBLINGS ON SCHOOL FIELD 
TRIPS.  

EXPECTATIONS OF HOLY FAMILY STUDENTS 

HOLY FAMILY STUDENT PLEDGE 
As a student of Holy Family Regional Catholic School, I promise to: 

¶ Follow the teachings of my Catholic faith and obey all school rules. 

¶ Do my best in everything I do. 

¶ Treat everyone with kindness, acceptance, and respect, as well as respect the belongings of others 
ŀƴŘ ƻǳǊ ǎŎƘƻƻƭΩǎ ōƻƻƪǎΣ ŜǉǳƛǇƳŜƴǘΣ ŀƴŘ ŦŀŎƛƭƛǘƛŜǎΦ 

¶ Assist anyone who is being mistreated. 

¶ Always tell the truth. 

¶ Pay attention to my teachers. 

¶ Work with others to make my classroom and school a great place to learn and live. 
 

STUDENT BEHAVIOR 
The Administration and Faculty of Holy Family Regional Catholic School believe discipline is a necessary 
reflection of the philosophy of a Catholic school and is fundamental to life. Holy Family nurtures a positive 
sense of self-discipline in order to provide an environment conducive to learning. Effective discipline has as 
its purpose the development of students who respect themselves, other persons, and those in authority. Our 
aim is to motivate our students to develop a proper attitude toward discipline and responsibility. 
 
Our school has high expectations of our students in terms of their behavior, attitude, sense of responsibility, 
and interaction with fellow students and adults both in school and out of school. Our faculty will stress that 
the students respect all adults with whom they come in contact; respect each other as students and people; 
and respect our facilities and equipment. Appropriate behavior is expected from all students at all times: in 
class, on the bus, in the hall, on the playground, and at any in-school, out-of-school, or after-school 
activity. 
 
We will focus on and expect all students to: 

¶ Demonstrate a positive, cooperative attitude; 

¶ Use appropriate language at all times; 

¶ Respect all adults, including parents, teachers, bus drivers, secretaries, lunch personnel and 
volunteers 

¶ Work in class in a quiet, cooperative manner when directed; 

¶ Be courteous, accepting, supportive, encouraging, and friendly toward other students; 

¶ Keep their hands and bodies to themselves, especially at recess; and 

¶ Behave in a positive manner on the school bus, following all bus rules. 
 
Students are EXPECTED to show pride in their school by respecting all equipment, facilities, and personal 
property. Students must keep their desks and the area around them clean by putting trash in the proper 
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receptacle and keep common areas such as hallways, bathrooms, the library, and the school grounds free of 
litter. Gum is not permitted on the bus, playground, or in the school building. 
 
NOTE: The following policies apply both in and out of the classroom, in the school community and generally 

outside the school community, where behavior that is contrary to Catholic teachings could bring 
disrepute or embarrassment to the school. 

 
Conduct incompatible with the educational and religious mission of the school by students, 
parents/guardians, or anyone acting on their behalf, is grounds for disciplinary action, including 
but not limited to the immediate dismissal of the student, as well as reporting the incident to the 
appropriate legal authorities where appropriate. 

 
In addition, in the case of threats of violence or harassment, in any form, including oral, written or 
electronic, by a student against any member of the school community, the student, when 
suspended but not dismissed, may be required to have psychological or psychiatric clearance 
before returning to school. 

 
Holy Family students and parents are expected to behave in a manner of which they can be proud 
since their behavior is a reflection of them, their families, their school, and their parish community. 

 

BEHAVIOR CODE 
While good behavior is its own reward because it creates a positive and safe atmosphere, our faculty 
recognizes and reinforces individuals and groups of students for their appropriate behavior by compliments 
and privileges. Every school must have a listing of behaviors that are inappropriate and the resulting 
consequences. The Holy Family Behavior Code is presented to point out specifically the types of behavior 
that are not permitted and the range of consequences for each. 
 
The nature and maturity level of primary-grade studentsτthat is, Pre-Kindergarten through Grade 3τcause 
our school to be more moderate in these consequences than in Grades 4-8. While some of these behaviors 
may not occur at Holy Family, this is an attempt to be as inclusive as possible regarding undesirable 
behaviors present in schools today.  
 
Rewards: A student who behaves appropriately will be held in high regard by adults and peers, will be able 
to focus more on schoolwork and achievement, and will be free from the upset that misbehavior causes. 
Generally, such students will find school life more pleasant and enjoyable. 
 
Inappropriate Behavior May Include But Is Not Limited to: 

¶ Demonstrating disrespect by: 
o Name-calling 
o Teasing 
o Talking back to an adult 
o Disregarding authority 
o Using foul language 
o Vandalizing 
o Threatening 
o Using Internet social media such as Facebook to threaten, harass, embarrass, or make fun 

of students, parents, teachers, Pastors, the school, or the Church is a very serious offense 
and will draw a severe consequence from the school. 
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¶ Demonstrating a lack of integrity by: 
o Lying 
o Stealing 
o Cheating 
o Forging signatures 

¶ Demonstrating a lack of classroom discipline by: 
o Calling out 
o Disrupting class 
o Being unprepared for class 
o Not completing all assignments 
o Cutting class 

¶ Demonstrating a lack of concern for the safety of others by: 
o Fighting 
o Endangering others 
o Engaging in rough play 
o Injuring another through carelessness or misbehavior 

¶ Demonstrating a lack of concern for school rules by: 
o Chewing gum 
o Violating the school dress code 
o Violating school cell phone policy 
o Using electronic equipment/games during school 
o ±ƛƻƭŀǘƛƴƎ ǘƘŜ ǎŎƘƻƻƭΩǎ LƴǘŜǊƴŜǘ ŀƴŘ !ŎŎŜǇǘŀōƭŜ ¦ǎŜ tƻƭƛŎȅ Ŧƻr Technology 

 
Consequences: A student who misbehaves may receive a warning, a parent note, a written assignment, loss 
of a privilege, parent conference, conference with the Assistant Principal and/or Principal, a plan of action, 
lunch recess detention, after-school detention, Saturday detention, in-school or out-of-school suspension, or 
expulsion. The administration and faculty, and if need be, the Pastors, will determine the appropriate 
consequence for the misbehavior, depending on its nature and frequency. 
 
If a student has two (2) detentions in a trimester and receives a third, he/she will receive an in-school or out-
of-school suspension. Three (3) in-school or out-of-school suspensions will result in expulsion. 
 
School Bus Rules and Regulations:  School bus transportation is provided for our students by the public 
school districts in which they live. Each school district develops its own route, stops, and time schedule. The 
districts do not provide door-to-door service. Our school has no control over these details of transportation. 
 
Listening to and following the directions of the bus driver is always Rule #1. In addition, the following rules 
are for everyoneΩs safety while riding the school bus: 

¶ Students must remain seated while the bus is in motion. 

¶ Screaming, throwing things, and foul language are NOT PERMITTED. 

¶ Students are not permitted to eat or drink on the bus. 

¶ Younger children (K-4) must sit in the FRONT OF THE BUS. 

¶ Drivers must report incidents of misbehavior to the school office. 

¶ Students may not switch school district buses for any reason, except in the situation of moving out 
of one district and into another. Changing buses within the same district may be permissible with a 
parentΩs written permission and the driverΩs approval. 

¶ Students may not place hands out of windows, throw anything out of windows, or make any 
obscene hand gestures while riding the bus. 



17 

 

Penalties for Bus Misbehavior: Students who violate these rules are endangering everyone on the bus and 
are often portraying our school to the public in a very negative way. Consequently, students who are 
reported for violations will be disciplined. Penalties for bus misbehavior are listed in the behavior code, and 
will include a conference with the Assistant Principal and a contact with parents.  
 
Parents can help in this area in two ways: 

¶ Impress on your children the importance of following the rules. 

¶ Contact the school if you feel serious and/or frequent violations are occurring. Often times, the 
school is not aware of these problems. 

 
Hallways and Bathrooms: Students are to maintain silence when moving through the hallways and using the 
bathrooms. 
 
Playground Rules: 

¶ Students are to walk while entering or leaving the building. 

¶ Once the student leaves the building, he/she must stay outside for the entire recess unless the 
student obtains the permission of the teacher or volunteer on duty. 

¶ Eating is not permitted. 

¶ Students are not permitted to leave the immediate area of supervision. 

¶ Rough games and rough play, such as shoving, pushing, kicking, and grabbing, are not allowed. 
Tackle football, contact soccer, and hardball are not permitted. άPeggingέ is considered dangerous 
and a form of bullying. 

¶ Foul language is not permitted. 

¶ Littering or throwing rocks, sticks, snowballs, etc.,  are not permitted. 

¶ At the end of recess, when the bell is rung, students are to walk to their line quickly and quietly. 
Teachers will meet their students in the recess area. 

¶ In general, older children should be a positive influence on, and help, younger children. Cooperation 
and sharing should be continuously in practice. 

 
Indoor Recess: We want indoor recess to be a positive and enjoyable experience for students and 
teachers. These rules promote these goals: 

¶ In general, the classroom must be calm and peaceful, with students using indoor voices, much like 
regular class time. 

¶ Limit the number of students going to the bathroom to one at a time, unless a student is in distress. 

¶ Shouting and hollering is not permitted. 

¶ Students must remain seated unless given permission to move from their seat. 

¶ Students are not permitted to sit at the teacherΩs desk or use the teacherΩs chair. 

¶ The classroom teacher must give permission for the computer to be used. 

¶ All school rules are in effect. Recess is a little more relaxed, but students are still in school. 

¶ Students are not permitted to sit or stand on desks. 

¶ Students may donate games, such as board games, that they can play. 

¶ Teachers may show movies of a G-rating or something educational and entertaining in nature. It is 
best if students have something constructive to do. 

 

SEARCHES 
To maintain safety, order and discipline on school property and at school-related events, and to protect the 
welfare of students and school personnel, Holy Family Regional Catholic School has the right to perform 
unannounced searches and to seize contraband, and has the right to perform searches of students to 
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determine whether they pose a danger to themselves and/or others. The Principal and authorized staff 
members may search a studentΩs pockets, purse, backpack, gym bag, or other personal property, or the 
studentΩs desk or other school property used by the student. 
 
No student may possess any illegal substance, object, or contraband that constitutes a threat to the health, 
safety, or welfare of any person or persons on school property. Contraband includes all substances or 
materials prohibited by school policy or state or federal law, including but not limited to controlled 
substances, drugs, alcoholic beverages, cigarettes, guns, knives, weapons, or incendiary devices. All items 
deemed to be illegal, illicit, disruptive, or a general nuisance to the educational process may be seized by 
staff. Storage, return, or destruction of such items shall be at the discretion of the Principal, subject to legal 
impoundment. Possession of these items may result in immediate dismissal from school.  
 

¶ Anyone buying, possessing, or using drugs/alcohol is suspended, expelled or arrested depending on 
the nature of the violation. Possession of drug paraphernalia also constitutes violation of this policy. 

¶ If a student is not expelled for the possession and/or use of drugs or alcohol, the student will be 
referred to the appropriate guidance, medical or psychological personnel for treatment. 

¶ Students involved in the sale or distribution of drugs/alcohol will be EXPELLED IMMEDIATELY even in 
cases where there have been no previous suspensions from school. 

¶ Smoking, possession of unlit cigarettes and/or chewing tobacco by students is not permitted at any 
time in any part of the buildings, anywhere on school grounds, or on school buses. 
 

ELECTRONIC EQUIPMENT 
Radios, tape recorders, headsets, iPods, MP3 players, eReaders, and electronic games or apparatuses such as 
electronic pens are not to be brought to school. Such articles that are used without permission are subject to 
confiscation. 
 
NOTE:  Cellular phones may be brought to school under the following conditions: 

¶ Cell phones must be kept in the OFF position from the time a student boards the bus in the morning 
until the student exits the bus in the afternoon.  

¶ Cell phones must be turned off and kept in the school bag. Any student whose phone άringsέ during 
a class or who is observed making or receiving a call and/or texting will be in violation of this policy 
and will receive disciplinary action.  

¶ Cell phones may not be used for texting, playing games, using the Internet, accessing email, taking 
photographs, gambling, or making purchases of any kind. 

¶ No harassment or threatening of persons via the cell phone is permitted. 

¶ Those who violate any of these rules will have their cell phone confiscated, and a parent/guardian 
will be called. The cell phone must be picked up by a parent/guardian; it will not be released to the 
student. Those who violate any of these rules also may forfeit the future privilege of bringing a cell 
phone to school. 

¶ The school is not responsible for any electronic equipment, including cell phones, that is lost or stolen. 
 

POSSESSION OF WEAPONS 
Weapons are prohibited on school property. The term weapon shall include, but not be limited to: any knife, 
cutting instrument, cutting tool, nunchuks, firearm, shotgun, rifle, bat, and any other tool, instrument or 
implement capable of inflicting bodily harm. The term facsimile weapon shall include all instruments 
resembling or intended to resemble a weapon that is used in a manner calculated or likely to produce bodily 
harm. If a student is found in possession of a weapon, he/she will be suspended from school immediately. 
The police will be notified and the Principal, along with the Pastors, will determine the necessary course of 
action up to, and including, expulsion. 
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BULLYING, HARASSMENT, HAZING, AND INTIMIDATION 
We strive to create a safe, secure, and respectful educational environment that is necessary for students to 
learn and achieve high academic standards and build appropriate relationships with others. Acts of bullying, 
including cyber-bullying, harassment, hazing, and intimidation are unacceptable behaviors that are very 
harmful to students and damage the atmosphere that we try to build. 
 
School personnel will take action to investigate, respond, discipline, and remediate acts of bullying. 
Administration, faculty, staff, and volunteers will demonstrate respectful behavior by treating others with 
courtesy and respect, and by being aware of, and not tolerating, harassment, intimidation, hazing, and 
bullying, etc. If incidents do occur, students should be able to report them and know that the inappropriate 
behavior will be dealt with promptly and effectively. There should be no retaliation against a victim, reporter, 
or witness. 
 
Bullying Policy: Bullying involves actions or words against another person for the purpose of inflicting 
physical or ŜƳƻǘƛƻƴŀƭ ƘŀǊƳΣ ŘƛǎŎƻƳŦƻǊǘΣ ƻǊ ŘŀƳŀƎŜ ǘƻ ŀ ǇŜǊǎƻƴΩǎ ǊŜǇǳǘŀǘƛƻƴ; is intimidating or threatening; 
and affects the learning and school environment. If the bully is threatening harm, a student should tell a 
teacher, the Assistant Principal, the Principal, or another staff member immediately. When an incident is 
reported, school personnel will respond quickly and thoroughly. If it is decided that a student has bullied 
another, the consequence will be more severe than the consequence for a more common misbehavior. Anti-
bullying education will be provided by the school to all students to maintain consistent awareness of this 
issue and to instruct students about measures they can take to prevent it. 
 
Harassment Policy: The school follows the Archdiocese of Philadelphia Policy prohibiting harassment, 
including sexual harassment. Sexual harassment refers to any unwelcome sexual attention, sexual advances, 
requests for sexual favors, or other verbal, visual, or physical conduct of a sexual nature. 
 
Harassment is unacceptable conduct and will not be tolerated. All students are responsible for ensuring that 
this school is free from all forms of harassment. The school will investigate all allegations of harassment and 
will take appropriate corrective action when warranted. Any student who is determined, as a result of such 
an investigation, to have engaged in harassment in violation of this policy will be subject to appropriate 
disciplinary action, up to, and including, expulsion. 
 
In addition, in the case of threats of violence or harassment, in any form, including verbal, written, or 
electronic, by a student against any member of the school community, the student, if suspended but not 
dismissed, may be required to have psychological or psychiatric clearance before returning to school. 
 
NOTE: Any inappropriate or illegal use of the Internet, social networking sites, or cell phones, specifically 

that harasses, threatens, or impunes a personΩs character, will be subject to appropriate 
disciplinary action up to, and including, expulsion. 

 

IN-SCHOOL SUSPENSION 
An in-school suspension is a suspension in which the student is required to do all regular class work under 
the supervision of the Assistant Principal. Parents/guardians will be notified in advance by telephone, email, 
or letter concerning the reason for the suspension. An in-school suspension is given for misbehavior of a 
more serious nature or as a consequence for an accumulation of minor offenses. 
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OUT-OF-SCHOOL SUSPENSION 
An out-of-school suspension is a serious disciplinary action taken by school authorities against a student 
whose actions constitute a major disciplinary infraction and are contrary to the good order of the entire 
school community. An out-of-school suspension may occur immediately if the behavior is a serious infraction 
of school rules or as a consequence for an accumulation of moderate offenses. 
 
NOTE: After any combination of two in-school or out-of-school suspensions, a third incident of 

misbehavior that would warrant an in-school or out-of-school suspension may result in 
expulsion.  

 

EXPULSION 
After a suspension, a student is liable to be expelled. Such expulsion is not required if school authorities 
judge it is not appropriate. Such action will be at the discretion of the Principal after consultation with the 
Pastors and a meeting with the parents/guardians. The above action may be followed at any step that the 
seriousness of the misconduct warrants. 
 
Certain misbehaviors of the most serious nature may warrant immediate expulsion, regardless of the 
studentΩs past behavior record.  

 
NOTE: Tuition and fees will NOT be refunded if a student is expelled from school. 

EXTRACURRICULAR ACTIVITIES 

Students have the opportunity to participate in school-sponsored, extracurricular activities including but not 
limited to: student council, band, literary magazine, yearbook, school play, Christmas pageant, dances, etc. 
Participation in extracurricular activities is contingent upon acceptable behavior. Moderators may limit 
participation at their discretion with final approval of the Principal. 

GRADUATION/CLOSING EXERCISES 

Eighth grade students who have completed the prescribed course of study and maintained a suitable 
discipline record are eligible for graduation if all financial obligations have been met. Procedures for 
graduation are determined by the Administration in consultation with the eighth-grade teachers. 
 
Participation in graduation/closing exercises is a privilege, not a right. Holy Family Regional Catholic School 
has the right to deny any student from participating in graduation/closing exercises if, in the view of the 
school, the studentΩs conduct or academic or disciplinary record indicates that the privilege should not be 
extended. ALL TUITION, FUNDRAISING, AND OTHER FINANCIAL OBLIGATIONS MUST BE PAID IN FULL FOR A 
STUDENT TO PARTICIPATE IN THE ANNUAL EIGHTH-GRADE TRIP AND ALL GRADUATION ACTIVITIES. NO 
RECORDS WILL BE SENT TO HIGH SCHOOLS UNTIL ALL FINANCIAL OBLIGATIONS ARE PAID IN FULL. 
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HEALTH SERVICES 

The Neshaminy School District provides a nurse for health services to our students. The nurse treats students 
for injuries and illness that occur during the day. The nurse is responsible for dispensing medications to 
students in accordance with the policy of Neshaminy School District. The nurse maintains a comprehensive 
health record and emergency information on each student. The Emergency Card must be filled out 
completely in order for the nurse to provide the best possible care in case of an illness or emergency. It is 
vital to notify the school nurse of any changes in your childΩs health. If the nurse calls a parent because of a 
studentΩs illness, the parent should report directly to the school and sign the child out there. The NurseΩs 
Office telephone number is 215-269-9604. In order to supplement the nursing hours provided by the 
Neshaminy School District, Holy Family Regional Catholic School has its own part-time school nurse. 
 
If a child has any special health problems, a parent is to notify the school nurse. If these problems 
necessitate restriction or exclusion from any class or activity, it must be verified by a note from your 
physician. For example, a note must accompany any student who cannot participate in gym class so that it 
does not affect the studentΩs grade. 
 
If a student becomes ill during the school day, the child must notify the classroom teacher, who will refer 
him/her to the school nurse. If the student is unable to remain in school due to illness, the school nurse will 
notify the parents to make arrangements to have the child picked up from school. 
 
A child is to be kept home from school if he/she has any of the following symptoms: 

¶ Temperature of 100 degrees or higher. Temperature should be normal for at least 24 hours without 
medication before returning to school. 

¶ Vomiting or diarrhea 

¶ Persistent cough or thick nasal discharge 

¶ Itchy or red eyes with a discharge 

¶ Earache 

¶ Rash 

¶ Persistent itching of the scalp. If a child is suspected to have head lice, a parent should call the 
school nurse to arrange a time for the child to be checked before he/she returns to the classroom. 

 
Holy Family adheres to the following procedures approved by the Neshaminy Board of School Directors for 
the administration of medication during the school day: 

¶ Medication will be administered to students only when failure to take the medication will jeopardize 
the health of the student, or the student would not be able to attend school if it is not administered. 

¶ Prescription medication must be sent in the original pharmaceutical container and accompanied by 
a physicianΩs order to take the medication during the school day. 

¶ Over-the-counter medications, which are not listed on the studentΩs emergency card, will not be 
administered unless they are in their original container and accompanied by a physicianΩs order to 
take the medication during school hours. 

¶ If a child is to self-administer a medication during the school day, for example, an inhaler, written 
permission from the childΩs physician is necessary. 

¶ All medicines, prescription or over-the-counter, must be brought to school by the parent/guardian 
and not sent to school with the student or they will not be administered. This includes such things as 
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Tylenol, cough drops, Tums, etc. The nurse has the responsibility of administering all medications. 
 

NOTE: It is the responsibility of the parent/guardian to provide transportation home when a student 
becomes sick or injured during the school day. In cases of extreme emergency, the school will have 
the student transported by ambulance to the nearest hospital in order to facilitate immediate 
medical care. 

HOME AND SCHOOL ASSOCIATION 

The Home and School Association of Holy Family Regional Catholic School is an organization of parents who 
are dedicated to enhancing the academic and spiritual development of each student while strengthening our 
school and family bonds. An extremely valuable blessing for our school, the Association assists the school in 
providing the best education possible for the children by arranging and staffing volunteer programs, hosting 
a variety of family-oriented events and activities, and managing fundraising activities. 
 
The objectives of the Home and School Association are as follows: 

¶ To help secure the welfare of all the school children and the advancement of Catholic education. 

¶ To enhance the parentsΩ and the teachersΩ role in the education of the children by increasing the 
ǇŀǊŜƴǘǎΩ knowledge of education and its processes, by increasing the ǇŀǊŜƴǘǎΩ ŀƴŘ ǘŜŀŎƘŜǊǎΩ mutual 
understanding of children, and also by providing an opportunity for social interaction. 

¶ To act in the promotion of parent-school activities and to increase interest in educational affairs 
among its members. 

HOMEWORK 

Homework, which includes writing and study assignments in various subjects, is assigned to enrich and/or 
reinforce subject matter taught in the classroom. Homework is considered in the grading process and should 
be done in an atmosphere free from distractions. The Office of Catholic Education recommends the following 
time schedule for homework. 
 

 

Grades 1 - 2 
 

30 minutes 
 

Grades 3 - 4 
 

60 minutes 
 

Grades 5 - 6 
 

90 minutes 
 

Grades 7 - 8 
 

120 minutes 

 

Parents are asked to make every effort to see that homework is done neatly and completely. The best 
results are usually achieved when a parent checks and signs their childΩs assignment book after the 
homework has been completed. If the child is spending more time on homework than expected by the 
teacher, the parent should speak to the teacher so that the child can be helped to work more efficiently. 
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NOTE: In the event of a studentΩs absence, requests for assignments and books must be made by 12 noon, 
 and the materials picked up after 3:00 p.m. in the school office. 

HONORS MATH PROGRAM 

Candidates for the Honors Math Program in Grades 4-8 are identified through Terra Nova Testing, Math 
Level Testing and Exams, and observation of classroom performance. 
 

CRITERIA FOR ADMISSION 
Students being considered for the Elementary Math Honors Program should meet the following criteria: 

¶ Consistent scores of 90 or above in the Math Composite Score for Standardized Testing (National 
Percentiles used). 

¶ Consistent scores of 80 or above in the Reading Comprehension test of the Standardized Testing. 

¶ Evidence of above average performances on Mathematics Level Mastery Tests (Diocesan Level 
Testing). Students admitted from other programs/schools should be tested using back copies of the 
level tests. άAbove average performanceέ is interpreted as a score of 85 or above. 

¶ Consistent grades of 90 or above in Mathematics on the report card. 

¶ Cognitive Skills Index falling in the Range of 125 in the Terra Nova Test. 
 

This criterion is not arbitrary. Students are identified as potential candidates for Honors Math at the end of 
Grade 3 or 4. The program is begun at Grade 4 to ensure that the students have had a sufficient amount of 
time to master the skills necessary to complete the Algebra 1 course in the eighth grade.  
 
Honors Math is taught daily within the time framework of the regular class period. Students in this program 
are expected to perform at a higher level and, as always, to be conscientious regarding class participation 
and assignments. 

L IBRARY 

All students in Pre-Kindergarten through Grade 8 have access to materials from the school library. 
Parents/guardians should share in the responsibility of caring for the books that the children bring home and 
should be aware of the date on which the books are due. Above all, parents/guardians should aid teachers in 
the task of encouraging the children to read. Each class has a weekly library period and the students must 
observe the following rules: 

¶ All books taken from the library must be signed out at the desk. 

¶ Quiet is requested in the library at all times. 

¶ All books must be returned by the prescribed time. The fine for overdue books is  
  $.05 per school day. 

¶ If a book is lost, destroyed or damaged so that it can no longer be used, that book  
  must be paid for by the student responsible. 

¶ The library is available for independent research at specified times. 
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LUNCH PROGRAM 

Holy Family Regional Catholic SchoolΩs Hot Lunch Program is sponsored by the Archdiocese of PhiladelphiaΩs 
Nutritional Development Services. The menu includes items such as meat, vegetables, baked items, and milk. 
The lunch is intended to provide children with 1/3 of the calories, vitamins, and minerals they need for the 
day. Fat is kept low by offering low- or no-fat milk (white, strawberry, and chocolate). Only 100% juice is 
served, and whole grains are used whenever possible. Items are prepackaged for food safety and easy service.  

 
Families who prefer to pack their own lunch and snacks may do so. To promote good health, nutritious foods 
are encouraged. For students who have forgotten their lunch, parents may drop off lunches at the school. 
Parents who would like to provide lunch for a class, please contact the school office to make special 
arrangements. No fast food delivery is allowed; parents must drop off lunches at the school office. 

 
CAFETERIA RULES AND CONSEQUENCES 
The following rules and consequences are intended to provide a safe atmosphere for the students in the 
school cafeteria. All school rules that apply elsewhere remain in effect in the cafeteria. 
 
Rules: 

¶ Respect others and their property. 

¶ Speak in soft voices. 

¶ Stay in seats. 

¶ Keep places clean. 

¶ Refrain from throwing food or trash. 
 
 

Consequences for Misbehavior: 

¶ Warning. 

¶ Sit at time-out table. 

¶ Lose outdoor recess. 

PARENT-TEACHER CONFERENCES 

Mandatory parent-teacher conferences are held at the end of the first trimesterΣ ŀŦǘŜǊ ǘƘŜ ǎǘǳŘŜƴǘǎΩ ǊŜǇƻǊǘ 
cards are sent home. Parent-teacher conferences also may be held after the distribution of the report card 
for the second trimester, if deemed necessary by either the parent/guardian or the teacher. Additional 
conferences with the teacher, the Assistant Principal, or the Principal are available by appointment only. 
Requests for an appointment may be made by contacting the school office or sending a written note or email 
to the teacher. Teachers request 24 hours to set up a conference time or return a response. Generally 
speaking, if a diffƛŎǳƭǘȅ ǎƘƻǳƭŘ ŀǊƛǎŜ ŎƻƴŎŜǊƴƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ conduct or academic work, parents/guardians 
should make an appointment with the teacher(s) involved before the matter is brought to the attention of 
the Assistant Principal or the Principal.  
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Parents/guardians who have legal custody of a student may attend educational meetings, participate in 
educational decisions, and review educational records. Persons who do not have legal custody have no such 
educational rights and may not participate in these matters unless they have the expressed permission of the 
custodial parent/guardian. 

PROGRESS REPORTS 

In Grades K-8, academic progress reports are sent home midway during the report card period to inform 
parents/guardians of growth or deficiencies in subject areas. In sending the progress report home at this 
time, the student who shows deficiencies is given approximately a four-week period in which to improve the 
unsatisfactory mark. 

PROMOTION/RETENTION POLICY 

Careful assessment of the studentΩs performance and ability must be undertaken before a retention is 
recommended. Many factors are considered: studentΩs gender, age, physical size, previous retention, 
behavior patterns, maturity, intelligence, and performance on grade level tests and assignments. 
 
Except in unusual cases, non-promotion is discouraged beyond the primary grades. The ultimate decision in 
regard to non-promotion must be a joint one between the Principal and teachers. Parents/guardians will be 
informed in writing of possible non-promotion and arrangements made for consultation. 

RELIGIOUS PROGRAM 

As a Catholic school community, students are provided with opportunities to serve Christ and His Church in 
the following ministries: 

Altar Servers 
Liturgical Readers 
ChildrenΩs Choir 
Cantors/Leaders of Song 

 
A prayerful, religious atmosphere in our school is developed and maintained through: 

¶ Prayers to begin and end the school day. 

¶ School liturgies and prayer services throughout the school year. 

¶ Sacramental preparation for Reconciliation, Eucharist, and Confirmation. 

¶ Availability of the Sacrament of Reconciliation at the beginning of the school year, during Advent 
and during Lent. 
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Since parents/guardians are, and remain through life, the primary educators of their children, the school 
assists them in the preparation of the children for reception of the sacraments. Parents/guardians of children 
preparing for the sacraments are required to participate in a sacramental program provided by their 
respective parish community. These programs are on an adult level since it is believed that the childΩs love of 
and practice of their faith depends on the family. Students will receive their sacraments within the parish 
where they are registered. 
 

CONFIRMATION 
This sacrament is administered to the children in sixth grade within their home parish. The date is 
determined by the Archdiocese after consultation with the respective Pastor. 
 

EUCHARIST 
The children in third grade receive this sacrament within their home parish. 
 

RECONCILIATION 
The children are prepared for Reconciliation in second grade and usually receive this sacrament in the third 
trimester of that year within their home parish. 

REPORT CARDS AND GRADING SYSTEM 

Report cards are issued three (3) times a year in accordance with the schedule set by the Office of Catholic 
Education. The report card is an estimate of the studentΩs progress in school and should be carefully studied 
by the parents/guardians. 
 
Grading follows the guidelines established by the Office of Catholic Education and is defined on the 
Archdiocesan report card. Special subjects, such as music, physical education, art, and technology, will base 
grades on a 1-4 scale. Spanish is graded on a 1-4 scale for students in Grades K-6, and as a standard number 
grade for students in Grades 7-8. Grades of 1 or 2 in special subjects will keep a student off the Honor Roll. A 
ǎǘǳŘŜƴǘΩǎ ŎƻƴŘǳŎǘ ŀƭǎƻ ƛǎ ƎǊŀŘŜŘ ƻƴ ŀ ǎŎŀƭŜ ƻŦ 1-4. Two detentions or a suspension incurred by the student 
during the marking period or a conduct grade of 1 or 2 will keep a student off the Honor Roll. 
 
The following criteria must be met to achieve the Honor Roll in a given marking period: 
 
Distinguished Honors: 

¶ General average of 95 or above in academic subjects. 

¶ Conduct, effort, and special subject grades of 3 or 4. 

¶ All grades must be 90 or above. 
 
First Honors: 

¶ General average of 90 or above in academic subjects. 

¶ Conduct, effort, and special subject grades of 3 or 4. 

¶ All grades must be 85 or above. 
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Second Honors: 

¶ General average of 85 or above in academic subjects. 

¶ Conduct, effort, and special subject grades of 3 or 4. 

¶ All grades must be 80 or above. 
 
Effort Award: 

¶ Any student who DAILY completes ALL assignments, both at home and in school. 

¶ Participates orally in class; does work NEATLY. 

¶ Has a passing grade in EVERY SUBJECT. 

¶ Has a 3 or a 4 in all special subjects, as well as behavior and work habits. 

SAFETY ISSUES 

FIRE SAFETY 
Fire drills and inspections are conducted regularly and monitored by the Middletown Township Fire 
Department. It is essential that when the signal is given everyone, including volunteers, respond promptly by 
leaving the buildings by the prescribed route. Fire exits and instructions are clearly visible in each classroom. 
Students not in their classroom when the bell is sounded should leave by the closest exit and report to 
his/her homeroom teacher. 

 

INTERNET ACCEPTABLE USER POLICY 
Computers are a valuable tool for education and one of the schoolΩs purposes is to encourage the proper use 
of computer related technology including the Internet. Students and all users of computer technology have a 
responsibility to use these tools properly and in accordance with the Accepted User Policy. All students and 
parents are required to sign the άStudent Internet Access Contractέ  
 

PHOTO RELEASE 
In order to promote and market our school, contact with the local media may occur. Press releases are 
accompanied many times with a photo of a student, teacher, and/or various parent(s)/guardian(s). It is 
necessary for the school to keep a current photo release form on file ǘƘŀǘ ƛƴŘƛŎŀǘŜǎ ǘƘŜ ǇŀǊŜƴǘǎΩκƎǳŀǊŘƛŀƴǎΩ 
ǇŜǊƳƛǎǎƛƻƴ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ ƛƳŀƎŜ ǘƻ ōŜ ǳǎŜŘ ƛƴ newspapers, flyers, posters, or any other publication. This 
release form must be returned promptly and renewed annually. 
 

SAFETY PATROL 
A teacher moderator, along with eighth-grade students, assists in maintaining order and promoting safety in 
school. The students of Holy Family Regional Catholic School are expected to respect those in charge, and 
cooperate and obey all school safety guidelines. 

 

SHELTER IN PLACE PLAN 
Shelter in Place is a measure designed to use a facility to temporarily separate people from a hazardous 
outdoor environment. Shelter in Place is declared by government officials in an emergency situation. The 
school is notified of this situation by the Police Department or Fire Department. Parents are notified via KYW 
1060-AM radio, WBCB 1490-AM radio, and the television stations KYW-Channel 3 (CBS), WPVI-Channel 6 
(ABC), and WCAU-Channel 10 (NBC). 
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Shelter in Place Procedure: When Shelter In Place is declared, the following occurs: 
1. All windows and doors are closed and locked. 
2. Heating and ventilation systems are shut down. 
3. Students, school personnel and anyone else in the building report to the designated 

location(s) indicated by the Shelter in Place plan. Students bring coats and other designated 
supplies with them. 

4. Staff members have specific duties. They also have appropriate activities to use with the 
students in this event. Ample water and snacks are always on hand. 

5. Shelter In Place remains in effect until it is lifted by government officials. 
 
ParentΩs Role: It is critical for parents to understand that you will be permitted access to the building only 
when it is safe to do so. When you are notified via the radio or television that Shelter in Place is lifted, then 
dismissal procedures will be initiated utilizing information recorded on the Emergency Dismissal Forms.  

SCHOOL CLOSING/DELAYED OPENING 

School closings/delayed openings are the decision of the school districts providing transportation and the 
bus companies providing this service, not the Principal. Concerns regarding busing should be directed to the 
school district in which the student resides. 
 
In the event that the school is closed due to inclement weather, weather-related problems, or other 
emergencies, parents are directed to the media resources below.  

¶ WBCB 1490-AM Radio 

¶ KYW 1060-AM Radio: School Number is 437 (online at kyw1060.com) 

¶ WPVI-Channel 6 Action News (online at www.WPVI.com) 

¶ WCAU-Channel 10  (online at www.NBC10.com) 
An alert also will be posted on the home page of the school website at www.hfrcs.org. 
 
As a courtesy to parents, when school is in session and is closing early due to weather, the school will 
attempt to notify all parents by phone. In the event that a parent is not notified, the child will be dismissed 
as instructed by the parents/guardians on the Emergency Dismissal Form provided at the beginning of the 
school year. It is extremely important that the office has up-to-date, accurate contact information on the 
Emergency Dismissal Form. Emergency contact information must be kept up-to-date at all times. 
 
Each family is responsible for providing adequate care and supervision once the child leaves Holy Family. It is 
highly recommended that each family discuss its plan in regard to an early dismissal.  

SCHOOL COMMUNICATIONS 

A Monthly Calendar is issued to each family before the beginning of each month. The Monthly Calendar 
informs parents/guardians of early dismissals, holidays, conferences, and programs scheduled for the month. 
The yearly Tentative Calendar is only a guide. The Monthly Calendar will list all changes and/or additions of 
events and is the most reliable source of information for parents. 

http://www.hfrcs.org/
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Most communications from school or school organizations will be sent to parents/guardians on Tuesday of 
each week via the Family Communication Email. Any additional communications not included in the email 
will be sent home with each student in his/her take-home folder, with an alert provided in the email. 
Parents/guardians are asked to check their email frequently for school updates throughout the week. 
Parents also are encouraged to check the school and faculty websites for other updates (www.hfrcs.org). 
 
NOTE: The Principal must approve communications of any type before distribution to students is permitted. 

This includes notices from homeroom parents about birthday celebrations, gifts, etc. School notices 
and fundraisers have first priority. Any parish or outside organization must have information 
reviewed and approved by the Principal BEFORE being included in the student folder, Family 
Communication Email, or on the school website. After approval, flyers or notices must be at the 
school office by the Monday morning before the date selected for distribution in the student folder 
or Family Communication Email. 

SCHOOL PROPERTY 

Each student shares the responsibility of maintaining the orderly appearance of the school and should report 
areas they see in need of attention or repair. Parents/guardians will be held responsible for any damage 
their child might do to school property, i.e., furniture, windows, plumbing, etc. 

STANDARDIZED/OTHER TESTING 

The Terra Nova Test is administered to students in Grades K-7. Final exams are administered at the end of 
the third trimester. Some of these examinations are provided by the Office of Catholic Education. 

STATE-FUNDED SERVICES 

ACT 89 
Act 89 is a program funded by the Commonwealth of Pennsylvania and administered through Intermediate 
Units. The Act 89 program provides auxiliary services to nonpublic school students. Act 89 is not special 
education, and therefore, cannot provide any special education services. Act 89 programs are legally distinct 
from special education programs. Act 89 funds may be expended for psychological assessment of non-public 
school students when the intent is to provide appropriate auxiliary services to non-public school students. 
Through Act 89, Holy Family students are provided with the services of Catapult Remedial Reading, Math, 
and Diagnostic Services in counseling, speech therapy, and remediation, as needed. 

http://www.hfrcs.org/
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ACT 90 
Any private academic school (Grades K-12) that is licensed or registered with the Pennsylvania Department 
of Education can participate in Act 90, which is the loan of instructional materials and equipment by the 
State to non-public schools. Each school is required to submit a student enrollment report to the 
Pennsylvania Department of Education; the allotment for each school is determined based on the number of 
eligible students.  
 

ACT 195 
Similar to Act 90, Act 195 authorizes the loan of textbooks and workbooks by the Pennsylvania Department 
of Education to students enrolled in non-public schools throughout the State. 

STUDENT COUNCIL 

The opportunity to participate in Student Council gives students a leadership experience as they serve their 
peers and their school. Student Council officers and representatives are asked to: 

¶ Be role models for other students. 

¶ Take an interest in all students. 

¶ Work cooperatively to assist our faculty and administration, help other students, and improve our 
school. 

 
The behavior of Student Council officers and representatives must be excellent. Misbehavior will cause a 
member to lose his/her position. A student who has been suspended or has received a 1 or 2 on his/her 
report card in any area, must resign his/her post. 

SUBSTITUTE TEACHERS 

When teachers become ill or have emergencies, substitute teachers then conduct their classes. The 
substitute teacher follows the regular teacherΩs plans. Students are expected to concentrate on the 
classwork and to be cooperative and courteous; therefore, any behavior deemed inappropriate by the 
substitute teacher is grounds for discipline. All substitute teachers must have the appropriate clearances to 
work at Holy Family Regional Catholic School. 

SUMMER SCHOOL 

An academic summer school program may be recommended for a student. The purpose of such a 
recommendation would be to maintain and enrich the studentΩs academic progress. Mandatory attendance 
at a summer school program is required of any student with failures in math, reading, or other subjects for 
the year. The length of this program will depend on the studentΩs needs. Parents should check with the school 
district in which they reside to see if summer school programs are available through their local school district. 
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TRANSFERS 

When a child must transfer to another school, it is necessary for parents to provide our school office with the 
ƴŀƳŜ ƻŦ ǘƘŜ ƴŜǿ ǎŎƘƻƻƭΣ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ ŦŀƳƛƭȅΩǎ new address, in the case of a move. Transfer slips will be 
issued at the proper time to parents/guardians only. Transcripts are never given to parents/guardians or 
students. Upon a request from the new school, transcripts are sent directly to that school in which the 
student will be enrolled. 
 
NOTE: All financial obligations and the return of all textbooks must be satisfied before transcripts are 

processed and released to the new school. 

TUITION POLICY AND  

 
Our school exists primarily for the baptized children of practicing Catholics who are registered members of 
our sponsoring Parishes. This means that the family: 

¶ regularly practices their faith, that is, i.e., by participating in Mass on Sunday and Holy Days, and 

¶ supports the parish by using their Sunday offering envelopes on a regular basis according to the 
guidelines of their respective parish. 
 

TUITION POLICY 
1. In order for a student to enter school in September, all prior yearΩs financial obligations must be paid 

in full. 
 
2. The Annual Tuition is payable in 10 equal payments, beginning July 1 and ending April 1. 
 
3. Tuition payments are to be made on a timely basis, that is, on or before the first of the month, 

regardless of who is responsible for the tuition or any portion of the tuition. 
 
4. In order for a student to enter school in September, the first three monthly installments must be 

paid in full by September 1. 
 
5. In order for a student to return to school in January, the tuition account must be current. 
 
6. In order for a student to return to school on May 1, the tuition must be paid in full by April 25. 

 
7. Regarding NSF checks, after two checks are returned, future payments must be made in cash. 

 
8. Delinquent tuition, which is due and payable in order for a child to return to school or to attend a 

class trip, must be paid in cash. 
 
9. Consideration may be afforded by a Pastor to families who are experiencing financial hardship. 

FAMILY FUNDRAISING REQUIREMENT 
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10. In order for any student to participate in an end-of-the-year class trip, tuition and the mandatory 
fundraising responsibility must be paid in full. 

 
11. In order for a student in eighth grade to participate in eighth-grade graduation activities, tuition and 

the mandatory fundraising responsibility must be paid in full. 
 

12. It is mandatory that school parents actively support the schoolΩs fundraising activities and thereby 
fulfill their familyΩs annual $300 fundraising responsibility by April 25. 
 

The Tuition Policy has been set forth and approved by the Pastors. If a financial hardship is encountered 
during the school year, parents/guardians are expected to confer directly with the school Business Manager.  
 
Tuition payments are made in ten (10) payments, due on the 1st of each month, July through April. 
Payments may be dropped off or mailed to the school office. Checks will be processed promptly. A service 
fee of $35 will be charged for a check that is returned by the bank for non-sufficient funds. All fees are 
non-refundable.  
 

FAMILY FUNDRAISING REQUIREMENT 
In addition to the annual tuition, there is also a fundraising requirement of $300 per family. In lieu of paying 
additional tuition and fees, each family is required to participate in fundraising activities throughout the 
school year to provide a net of $300 by April 25. 

UNIFORM POLICY 

Students in Grades K-8 are required to wear the complete school uniform every day and a written excuse 
should accompany any deviation. The uniform expresses not only traditional value of economy, neatness and 
practicality but also our unity as a community of learners. Students are required to be in regulation uniform 
from the time they arrive at school to the time they leave school. Summer uniforms, which are optional, 
may be worn from the first day of school until October 31, if the weather is still warm. Common sense is to 
be used in determining use. Formal or winter uniforms are worn from November 1 until the Easter break. 
Summer uniforms may be worn after the Easter break, again, if the weather is warm enough to do so. 
 

BOYΩS UNIFORM 
¶ Gray trousers of the appropriate size and length 

¶ Black belt worn within the belt loops of the trousers is required.  

¶ White oxford button down collar shirt, long or short sleeve - SHIRT MUST BE TUCKED INTO THE 
TROUSERS PROPERLY. 

¶ Regimental striped tie ς Ties are to be worn properly, with the knot in the proper position. 

¶ Wine sweater (cardigan, crew neck, or vest) with school logo - MANDATORY 

¶ Durable black tie shoes with a non-marking, non-scuff sole must be worn daily.  

¶ Black crew socks 

¶ NOTE: No printed or colored T-shirts may be worn under the uniform. 
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GIRLΩS UNIFORM 
¶ Gray plaid kilt or skirt (mandatory for Grades 6-8, optional for Grade 5 only) - Length of skirt is to be 

no shorter than one inch above the top of the knee for modesty. 

¶ Gray plaid jumper (mandatory for Grades K-4, optional for Grade 5 only) ς Length of jumper is to be 
no shorter than one inch above the top of the knee for modesty. 

¶ Gray slacks (optional) must be purchased from Flynn and OΩHara to insure uniformity. NO OTHER 
KIND OF SLACKS MAY BE WORN TO SCHOOL. 

¶ White blouse, long or short sleeve, button-down-collar Oxford (Grades 5-8) or Peter Pan collar 
(Grades K-4) - NO RUFFLES. BLOUSE MUST BE TUCKED INTO THE SKIRT BAND PROPERLY. 

¶ Wine sweater (cardigan, crew-neck, or vest) with school logo - MANDATORY WITH SKIRT, KILT OR PANTS 

¶ Black tie Oxford-type OR Mary Jane-style shoe with non-marking, non-scuff soles must be worn 
daily. Ballet and slip-on shoes are NOT permitted. 

¶ Wine knee socks or tights  

¶ NOTE: No printed or colored T-shirts may be worn under the uniform. 
 

BOYΩS AND GIRLΩS SUMMER UNIFORM (OPTIONAL) 
¶ Gray shorts  

¶ Black belt worn within the belt loops of the shorts is required. 

¶ White pull-over knit shirt with school logo - MUST BE TUCKED INTO SHORTS PROPERLY 

¶ Sneakers and white crew socks may only be worn with OPTIONAL SUMMER UNIFORM ONLY. 
 

BOYΩS AND GIRLΩS GYM UNIFORM 
Parents are asked to follow the same guideline for gym uniforms as formal and summer uniforms. Please 
follow common sense in making sure students wear shorts or long pants depending on the weather. The 
dates previously noted for regular uniforms will apply to gym uniforms, that is, change from shorts to 
sweatpants. The gym uniforms are as follows: 

¶ Gray T-shirt with school logo 

¶ Solid black shorts - The length of the boysΩ and girlsΩ shorts are to be no shorter than one inch above 
the top of the knee for modesty, without any trim. 

¶ Solid black sweatpants in cold weather ς plain and loose fitting, without any trim 

¶ Gray sweatshirt with school logo in cold weather 
 

ACCESSORIES 
Boys: 

¶ Hair should be above the collar and above the eyebrows. Extreme styles or hair colors are not 
permitted. 

¶ Hoodies, sweatshirts and jackets may not be worn in the classroom. 

¶ Jewelry such as earrings, necklaces, and body piercing jewelry are not permitted. 

¶ A small cross or religious medal is acceptable. 
Girls: 

¶ Make-up is not permitted. 

¶ Hair should be appropriately styled and away from the face. Bangs should be above the eyebrows. 
Extreme styles or hair color are not permitted. 

¶ Hoodies, sweatshirts and jackets may not be worn in the classroom. 

¶ Jewelry such as necklaces, bracelets, and body piercing jewelry are not permitted. 

¶ A small cross or religious medal is acceptable. 

¶ One post earring per ear may be worn. Hoops or dangling earrings are not permitted. 

¶ Clear nail polish is permitted. 
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NOTE: Attendance at Catholic schools is voluntary; therefore, it is presumed that parents/guardians who send 
their children to a Catholic school have consented to published rules about personal appearance and 
grooming. Neatness and attractiveness should be attributes students strive to exhibit daily. 

 
DRESS DOWN DAY GUIDELINES 
In general, tƘŜ ǎǇƛǊƛǘ ƻŦ ǘƘŜǎŜ ƎǳƛŘŜƭƛƴŜǎ ƛǎ ǘƘŀǘ ǎǘǳŘŜƴǘǎΩ ŎƭƻǘƘƛƴƎ ǎƘƻǳƭŘ ōŜ modest and appropriate to wear 
to a Catholic school. Changing styles makes it difficult to cover every situation. Below are some items that are 
not permitted. If a parent or student is not sure something is appropriate, it should not be worn. 
 
These styles are not permitted: 

¶ Tank tops, camis, crop tops, or low-cut tops with or without another top or sweater* 

¶ Cut-offs, pajama pants, or hip-hugging pants or shorts 

¶ Torn or ripped clothing 

¶ Open-back shoes, Crocs, flip-flops, or sandals 

¶ Clothing with inappropriate language, sayings, figures, or designs 
 
These dress items are never permitted, at school or any school-related function: 

¶ Short-shorts (shorter than 1 to 2 inches above the knee) 

¶ Runner-type jogging shorts 

¶ Revealing tops* 

¶ Tight-fitting sweatpants 

¶ Tights without an appropriate-length skirt over top 

¶ Low-riding pants or jeans that reveal skin or undergarments 
 
*Shirts with high necklines are the most modest and are therefore recommended at all times. 
 
Other dress code rules are in effect. Make-up, dangling earrings (one post per ear is permitted) or any other 
jewelry (except for a religious medal or necklace), nail polish (unless clear), and artificial hair coloring may 
NOT be worn. 
 
Please chŜŎƪ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀǇǇŜŀǊŀƴŎŜ ōŜŦƻǊŜ ǘƘŜȅ ƭŜŀǾŜ ŦƻǊ ǎŎƘƻƻƭΦ !ƴȅ ǎǘǳŘŜƴǘ ǿƘƻ ƛǎ ŘǊŜǎǎŜŘ 
inappropriately must have his/her situation resolved in order to continue to be in the classroom. 

VISITORS POLICY 

All visitors and/or parents/guardians MUST first report to the school office before conducting any business in 
school. Any items that are brought to school for students must be clearly marked and left at the school office 
for delivery. A visitorΩs pass must be obtained before proceeding to any other part of the school. 

 
SPECIAL NOTE: Holy Family Regional Catholic School retains the right to amend this School Handbook at any 

time. Parents/guardians and students will be given notification when changes occur. 

Rev. Aug. 2011 

Holy Family Regional Catholic School (formerly known as Queen of the Universe Grammar School) has developed and maintains an Asbestos 
Inspection and Management Plan as required by the Asbestos Emergency Response Act of 1986 (AHERA). A copy of the plan is available for 
your inspection at the Queen of the Universe Parish business office during regular office hours. Keating Environmental Management, Inc. is the 
ǎŎƘƻƻƭΩǎ ŀsbestos program manager. All inquiries regarding the plan should be directed to them at 610-594-2600, ext. 203. 


